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REPUBLIC OF NAMIBIA 

 

 Omaheke Regional Council 
 

Tel: 062-566500          Private Bag 2277 

Fax: 062-562432         GOBABIS 

Web Address: www.omahekerc.gov.na        Namibia  

 

Enquiries: Mr. Tjeripo Tjihoreko       

Our Ref:       

                           

INTERNSHIP OPPORTUNITIES 

 

OFFICE OF THE CHIEF REGIONAL OFFICER 

                      SECTION: INTERNAL AUDIT  

 

                2 x Post:                         Administrative Officer (Graduate interns) 

Internship Allowance: N$ 2 244.85 per month  

Duration:                        Three (3) months  

Duty Station:             Gobabis  

Qualifications and Requirements: 

 Certificate in Office Administration on Level 3  

 Computer literate and fluency in English, both written and spoken 

 

Responsibilities may include: 

 Recording of all incoming and outgoing correspondences 

 Minute taking, typing of correspondence 

 Filing, maintaining office records, document preparation 

 Carry out any other official duties assigned from time to time 

 

DIRECTORATE: FINANCE AND ADMINISTRATION  

                                          DIVISION: ADMINISTRATION 

DIVISION: FINANCE 

 

                4 x Post:                         Accounts Assistant  

Internship Allowance: N$ 2 244.85 per month  

Duration:                        Three (3) months  

Duty Station:             Gobabis  

 

Qualifications and Requirements: 

 Studying towards an appropriate Diploma on NQF L6 majoring in Accounting 

 Computer literate and fluency in English, both written and spoken 

Responsibilities may include: 

 Adhere to all relevant legal instruments applicable to the daily operations.  

 Carry out any other official duties assigned from time to time. 

http://www.omahekerc.gov.na/
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